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Certificate Course in Analytical Chemistry 

I am pleased to submit the report on Certificate Course in Analytical Chemistry 

(CCAC) offered by Department of Chemistry, Science College, Kokrajhar for the Session 

2022-2023. The details of the Certificate course is as follows. 

About the Course: 

This Certificate Course in Analytical Chemistry (CCAC) is announced to minimize the 

gap between theory and practical. A number of common laboratory analysis techniques with 

their theory, procedure in Semi Micro Analysis method, handling of apparatus, accessories and 

their applications are included in this course. It is expected that by doing this course, the 

students will be more skilled in performing chemical analysis in chemistry laboratories. It is 

also expected that this course will be useful for all the UG students who are aspiring to become 

a Researcher/Chemist. 

Course Objectives: 

The main objective of this course is to gain basic concepts, theory, and techniques of 

common laboratory analytical techniques that would motivate the students with an analytical 

mindset and understand the importance of accuracy and precision of the analytical results. The 

following are some other objectives in this regard. 

• To develop the understanding of the importance of theory in analytical methods. 

• To make the learners accountable in chemical analysis on a small or minute scale. 

• To provide knowledge for performing Qualitative and quantitative analysis in 

chemistry. 

Course Outcomes: 

• Learners will gain proficiency in performing analytical methods. 

• Learners will acquire skills necessary to be employed in the various experimental 

methods. 

• Learners will attain competency for becoming a Researcher/Chemist. 

• Learners will follow and understand general laboratory practice guidelines including 

safety. 

Course Details: 

Course duration:  2 Credit (30 Hours) 

Classes:   2 Classes per week. 

Eligibility: H.S. (10+2) in science stream. 
 

Evaluation Pattern: 

(i) Written Test: 70 Marks (MCQ Type) 

(ii) Skill Test:  30 Marks (Hands on activity) 

Total  100 Marks 
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Course Distribution of CCAC for the Session 2022-2023 

Sl. 

No. 
Name of Faculty Course allotted 

1. Dr. Mehdi Al Kausor 

Unit-VI Advance Analytical Techniques (7 Hours) 

Beer-Lambert law, Principle of UV-VIS spectroscopy, UV-VIS 

Spectrophotometer: Construction, working principle and 

Applications. Construction, working principle and Applications 

of Flame Photometer. 

Experimental demonstration of analysis by UV-VIS 

Spectrophotometer. (i) Recording of UV-VIS spectra of 

propanone and benzoic acid and analysis of the spectra. (ii) 

Analysis of Sodium and Potassium in potable drinking water. 

 

2. Mr. Taznur Ahmed 

Unit-II Concentration Units and measurements: (5 Hours) 

Molecular weight, formula weight, and equivalent weight. 

Concentration units: Molarity, Normality, Formality, Molality, 

Mole fraction, Mole concept, milli mole, milliequivalents, 

Percent by weight, Percent by volume, Parts per million, pH, 

pOH, pKa, pKb, Numaricals. 

Measurement of Volume: Units of volume, Apparatus for 

precise measurement of volume: pipette, burette, picknometer, 

volumetric flask and their use & calibration.   

3. 
Dr. Swarna Kamal 

Dey 

Unit-I Errors and use of Statistics in Chemical Analysis: (5 

Hours) 

Errors, absolute error, relative error. Determinate errors, 

classification of determinate errors, indeterminate error and 

minimization of different errors. Normal frequency distribution 

curve. 

Graphical representation of results, methods of averages, 

methods of least squares. Significant figures, Reporting of 

analytical data, Reporting of data in laboratory notebook. 

Numaricals  

Unit-III Principles of Quantitative Analysis: (5 Hours) 

Definition of terms: Titrant, titrand, analyte, end point and 

equivalence point, indicator, choice of indicators, standard 

titrant, titration.  

Semi Micro Analysis method. Acid-base titration, Redox 

Titration, Complexometric Titration.  

4. Miss. Maromi Roy 

Unit-IV Principles of Qualitative Analysis: (5 Hours) 

Principles involved in qualitative inorganic analysis of acid 

radicals and basic radicals: Solubility, Solubility product 

principle, Group analysis, Group reagents. 

Principles involved in qualitative organic analysis: Lassaign 

filtrate, Detection of elements and functional groups. Reactions 

involved. 

Unit-V Separation Techniques (3 Hours) 

Use of Buckner funnel, Sintered glass crucible, Separating 

funnel, Chromatography, Distillation. 
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CERTIFICATE COURSE IN ANALYTICAL CHEMISTRY (CCAC) 

Department of Chemistry, Science College, Kokrajhar 

Session 2022-2023 

------------------------------------------------------------------------------------------------ 

 

CLASS ROUTINE FOR CCAC 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Month Date 
Class Time 

3:00-4:00 4:00-5:00 

August 

05/08/2022 MAK SKD 

06/08/2022 TA MR 

12/08/2022 SKD MAK 

13/08/2022 MR TA 

20/08/2022 MAK SKD 

26/08/2022 TA MR 

27/08/2022 SKD MAK 

September 

02/09/2022 MR TA 

03/09/2022 MAK SKD 

09/09/2022 TA MR 

10/09/2022 SKD MAK 

16/09/2022 MR TA 

17/09/2022 MAK SKD 

23/09/2022 TA MR 

24/09/2022 SKD MAK 

30/09/2022 MR TA 

October 

14/10/2022 Experimental demonstration by MAK 

15/10/2022 Experimental demonstration by SKD 

21/10/2022 Course Examination 
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CERTIFICATE COURSE IN ANALYTICAL CHEMISTRY (CCAC) 

Department of Chemistry, Science College, Kokrajhar 

Session 2022-2023 

------------------------------------------------------------------------------------------------ 

LIST OF LEARNERS ENROLLED 

Sl No. Name of Learner Sem/Year Roll No. 

1.  Ayush Aich 3rd Sem UG130S21001 

2.  Anita Barman 3rd Sem UG130S21008 

3.  Bhanita Barmaan 3rd Sem UG130S21021 

4.  Bishan Choudhury 3rd Sem UG130S21026 

5.  Dinthima Brahma 3rd Sem UG130S21047 

6.  Fuzina Basumatary 3rd Sem UG130S21053 

7.  Gakul Ch. Boro 3rd Sem UG130S21054 

8.  Gayatri Nath 3rd Sem UG130S21056 

9.  Geremsa Narzary 3rd Sem UG130S21057 

10.  Harshita Roy 3rd Sem UG130S21061 

11.  Hili Boro 3rd Sem UG130S21062 

12.  Horiram Basumatary 3rd Sem UG130S21064 

13.  Jayanta Basumatary 3rd Sem UG130S21067 

14.  Jeoary Basumatary 3rd Sem UG130S21068 

15.  Jwmwi Narzary 3rd Sem UG130S21075 

16.  Jwngsar Brahma 3rd Sem UG130S21076 

17.  Kanak Lal Narzary 3rd Sem UG130S21083 

18.  Krishnanjali Boro 3rd Sem UG130S21085 

19.  Priya Basumatary 3rd Sem UG130S21124 

20.  Priyanka Basumatary 3rd Sem UG130S21128 

21.  Priyanka Newar 3rd Sem UG130S21130 

22.  Puja Roy 3rd Sem UG130S21132 

23.  Raj Singh 3rd Sem UG130S21137 

24.  Rawlinson Islary 3rd Sem UG130S21140 

25.  Sachiswrang Basumatary 3rd Sem UG130S21151 

26.  Sanchita Dey 3rd Sem UG130S21156 

27.  Shyena Khatun 3rd Sem UG130S21170 

28.  Sita Wary 3rd Sem UG130S21172 

29.  Akash Basumatary 5th Sem UG130S20004 

30.  Bikky Choudhury 5th Sem UG130S20022 

31.  Debraj Basumatary 5th Sem UG130S20035 

32.  Dhanalika Narzary 5th Sem UG130S20040 

33.  Easter Basumatary 5th Sem UG130S20051 

34.  Geremsa Swargiary 5th Sem UG130S20055 

35.  Jonmoni Roy 5th Sem UG130S20074 

36.  Kiran Raj Basumatary 5th Sem UG130S20084 

37.  Komalika Bhattacharjee 5th Sem UG130S20086 
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38.  Mithisar Basumatary 5th Sem UG130S20093 

39.  Mulug Basumatary 5th Sem UG130S20101 

40.  Nandita Sarkar 5th Sem UG130S20106 

41.  Nayan Boro 5th Sem UG130S20107 

42.  Pranjit Narzary 5th Sem UG130S20117 

43.  Premjit Kujur 5th Sem UG130S20118 

44.  Rakesh Kr. Jha 5th Sem UG130S20129 

45.  Rifah Arsha 5th Sem UG130S20134 

46.  Rupali Basumatary 5th Sem UG130S20139 

47.  Saurav Sarkar 5th Sem UG130S20149 

48.  Subham Paul 5th Sem UG130S20162 

49.  Sunita Muchahary 5th Sem UG130S20166 

50.  Swmdwn Daimary 5th Sem UG130S20171 

51.  Syed Atik Hussain 5th Sem UG130S20173 

52.  Thoraina Brahma 5th Sem UG130S20176 

53.  Pranjay Brahma 5th Sem UG130S20180 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 6 of 13 
 

CERTIFICATE COURSE IN ANALYTICAL CHEMISTRY (CCAC) 

Department of Chemistry, Science College, Kokrajhar 

Session 2022-2023 

------------------------------------------------------------------------------------------ 

GRADE SHEET OF LEARNERS 

Sl 

No. 
Name of Learner 

CCAC Exam/2022 
Total 

Marks 
Grade MCQ 

Test 

Hands on 

Activity 

1 Ayush Aich 52 30 82 A 

2 Anita Barman 54 30 84 A 

3 Bhanita Barmaan 54 30 84 A 

4 Bishan Choudhury 36 30 66 B 

5 Dinthima Brahma 48 30 78 A 

6 Fuzina Basumatary 42 30 72 A 

7 Gakul Ch. Boro 28 30 58 B 

8 Gayatri Nath 56 30 86 A+ 

9 Geremsa Narzary 22 ± 14 30 52 C 

10 Harshita Roy 46 30 76 A 

11 Hili Boro 24 ± 11 30 54 C 

12 Horiram Basumatary 24 ± 11 30 54 C 

13 Jayanta Basumatary 40 30 70 A 

14 Jeoary Basumatary 52 30 82 A 

15 Jwmwi Narzary 50 30 80 A 

16 Jwngsar Brahma 36 30 66 B 

17 Kanak Lal Narzary 56 30 86 A+ 

18 Krishnanjali Boro 42 30 72 A 

19 Priya Basumatary 54 30 84 A 

20 Priyanka Basumatary 22 ± 14 30 52 C 

21 Priyanka Newar 50 30 80 A 

22 Puja Roy 56 30 86 A+ 

23 Raj Singh 60 30 90 A+ 

24 Rawlinson Islary 52 30 82 A 

25 Sachiswrang Basumatary 48 30 78 A 

26 Sanchita Dey 48 30 78 A 

27 Shyena Khatun 50 30 80 A 

28 Sita Wary 24 ± 11 30 54 C 

29 Akash Basumatary 54 30 84 A 

30 Bikky Choudhury 36 30 66 B 

31 Debraj Basumatary 56 30 86 A+ 

32 Dhanalika Narzary 42 30 72 A 

33 Easter Basumatary 28 30 58 B 

34 Geremsa Swargiary 54 30 84 A 

35 Jonmoni Roy 56 30 86 A+ 

36 Kiran Raj Basumatary 48 30 78 A 
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37 Komalika Bhattacharjee 42 30 72 A 

38 Mithisar Basumatary 28 30 58 B 

39 Mulug Basumatary 36 30 66 B 

40 Nandita Sarkar 56 30 86 A+ 

41 Nayan Boro 42 30 72 A 

42 Pranjit Narzary 42 30 72 A 

43 Premjit Kujur 42 30 72 A 

44 Rakesh Kr. Jha 56 30 86 A+ 

45 Rifah Arsha 48 30 78 A 

46 Rupali Basumatary 48 30 78 A 

47 Saurav Sarkar 36 30 66 B 

48 Subham Paul 56 30 86 A+ 

49 Sunita Muchahary 36 30 66 B 

50 Swmdwn Daimary 56 30 86 A+ 

51 Syed Atik Hussain 42 30 72 A 

52 Thoraina Brahma 48 30 78 A 

53 Pranjay Brahma 47 30 78 A 
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Figure: Few snapshots during Examination held & valedictory session of CCAC 
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Report on Certificate Course in Office Automation

1. Introduction
Certificate course in Office Automation is an IT professional course. This course

covers almost all basic operations of computer. Participants taking this course will be
able to confidently handle PC, gather fundamentals of computers, data and information,
various software applications used in OA, basic of internet & how to use it and increase
ability to analyze and solve problems using computational thinking.

Name of the Course: : Office Automation

Institution : Science College, Kokrajhar

Level : Introductory

Subject : Any Subject

Language : English

Number of candidates enrolled : 40 Nos

Nature of Course : Theory and Practical

Course Duration : 30 hours (Two Credits)

Intake: : 40 Nos.

Evaluation Proces: • Class participation - 20 %

• Final examination on - 80 %

– Theory 30 Marks
– Practical 50 Marks
– Pass Marks 40 %

2. Name of Candidates Enrolled in the course
1. Sheik Junaid Ahamed

2. Jonaki Basumatary

3. Sanju Basumatary

4. Rodrick Narzary

5. Geolangshar Basumatary

6. Deputy Mashahary

7. Bony Moshahary

8. Khusbu Basumatary

9. Chidananda Daimary

10. Mijing Basumatary

11. Sourav Roy

12. Bhaskar Jyoti Basumatary

13. Abushama Sheikh

14. Abhishek Das

15. Jyoti Basumatary

16. Jashmi Boro

17. Prithiraj Basumatary

18. Dwima Basumatary
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Report on Certificate Course in Office Automation

19. Nayanjyoti Brahma

20. Priya Basumatary

21. Saynur Aktara

22. Ansai Boro

23. Sanjay Basumatary

24. Jewel Basumatary

25. Jekolin Machahary

26. Dwithun Brahma

27. Barpung Narzary

28. Shimjim Basumatary

29. Sunswrang Boro

30. Bhum Basumatary

31. Swgwmsar Basumatary

32. Bilifang Basumatary

33. Bhumsing Mushahary

34. Dhanuraj Basumatary

35. Albert Minz

36. Sinesh Hebrom

37. Nabajit Rajbangshi

38. Johnson Ekka

39. Shubham Bora

40. Uttam Ch. Namo Das

3. Programme Schedule
Day Venue Reporting time

Friday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM
Saturday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM
Sunday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM

4. About the Course
This course introduces the basic concepts of Fundamentals in Computer and data

base management system and analyze. Participants taking this course will be able to
confidently handle PC and increase ability to analyze and solve problems using
computational thinking, various software applications used in OA, basic of internet &
how to use it and increase ability to analyze and solve problems using computational
thinking.

5. Course Aim and Objective
The main motive is to impart the knowledge and understanding about a computer

system and familiarize the participants to work with PC with confidence. The broad
objectives of the course are:

1. To understand the fundamentals of computer and their architecture.

2. To learn how to use operating systems, MS Word, MS Excel applications.

3. To have hands on experience to become a user of PC.
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Report on Certificate Course in Office Automation

4. To develop tally and computer automation.

5. To increase ability to analyze and solve problems using computational thinking.

6. To increase ability to use internet, creating E-mail Account, Sending and Receiving
E-mail.

6. Syllabus

Unit 1: Introduction and Basic Concept of Computer
Data processing in computer, basic units of measurement, basic hardware of a PC system,
Central processing unit, memory unit, input device, scanning devices, image capturing
device, out put devices, secondary storage devices, hard disk derive optical discs, optical
drives, motherboard, Operating System, Windows, MS Office.
Practical

Unit 2: Tally
Introduction, account Fundamentals, manual accounts, computer accounting, MS excel.
Practical

Unit 3: Data Base Management System
Introduction, objectives, subdivisions of SQL, data manipulation language commands,
select Query and clause and function, embedded SQL, dynamic SQL, procedure and
function, creating procedure, data and time function, arithmetic functions, deleting
procedure.
Practical

Unit 4: Internet
Introduction, HTML, Browsing, creating E-mail account, sending/ receiving e-mail etc.
Practical

7. Outcome of the Course
Participants, after completion this course of the course will be able to empower

themselves in

1. Solid understanding of computer system

2. Knowledge about Hardware component

3. Knowledge about Software type.

4. Familiarity with database management principle and technique.
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Report on Certificate Course in Office Automation

5. Practical skill of use of internet, creating E-mail Account, Sending and Receiving
E-mail..

6. Ability to analyze and solve problems using computational thinking.

7. Data manipulation and querying.

8. Results Of the Candidates
After the completion of theory and practical classes, end-term examination was

conducted in both theory and Practical. All the 40 (Forty) candidates comes out
successfully with Grade A in both theory and practical examinations.

SCK / Report Page | 4 of 5



IQAC
Science College, Kokrajhar

CERTIFICATE COURSE IN OFFICE AUTOMATION
SCIENCE COLLEGE, KOKRAJHAR

Departments of Information Technology
Science College, Kokrajhar

Certificate Of Completion

This is to certify that S̊r˚iffl X a student of Science College, Kokrajhar bearing Roll No 0 has successfully

Completed the 30 (Thirty) hours Certificate Course of two credits on “Office Automation" and placed

Grade xxxx at the end Examination in the session 2022 - 2023.

Dr. R. N. Sinha
Principal

Science College, Kokrajhar

Mr. B. Narzary
(HOD)

Department of Information
Technology

Science College, Kokrajhar

Mr. B. C. Ghosh
(Course Coordinator)

9. Sample Certificate

Mr. B. Narzary
HOD

Department of Information Technology
Science College, Kokrajhar

Mr. B. C. Ghosh
Course Coordinator
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Department of Mathematics
Science College, Kokrajhar

Report on Certificate Course on Introduction To LATEX

1. Introduction

The College provides add-on opportunities to the students with a objective of
enhancing their skill in ICT supplementing to their academic curricula. Department of
Mathematics introduced certificate course fundamental in LATEXlearning with effect from
17th of May 2023.

Name of the Course: Introduction to LATEX Certificate Course

Institution: Science College, Kokrajhar

Level: Introductory

Subject: Any Subject

Language: English

Number of candidates enrolled: 20 (Twenty)

Nature of Course: Theory and Practical

Course Duration: 30 hours (Two Credits)

Intake: 20 Nos.

Evaluation Proces: • Class participation - 20 %

• Final examination on - 80 %

– Theory 50 Marks
– Practical 30 Marks

2. Name of Candidates Enrolled in the course

1. Mohorgwsa Mushahary

2. Nabajita Basumatary

3. Jupitsir Basumatary

4. Bidyasagar Borgayary

5. Dhrubo Narayan Roy

6. Harshajit Roy

7. Subhankar Kumar Dhar

8. Mihir Brahma

9. Sudem Narzary

10. Albarth Mochahary

11. Avinash Kumar Sah

12. Bhaminee Brahma

13. Danswrang Brahma

14. Dhreetiman Saha

15. Dipan Kumar Saha

16. Ghanjit Roy

17. Abhijit Das

18. Anamika Barman

19. Aditi Dey

20. Priyanka Paul
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3. Class Routine

Day Venue Reporting time
Friday Hall - 1, Science College, Kokrajhar 3.00 PM - 4.30 PM

Saturday Hall - 1, Science College, Kokrajhar 3.00 PM - 4.30 PM
Sunday Hall - 1, Science College, Kokrajhar 3.00 PM - 4.30 PM

4. About the Course

LaTeX, a document preparation system, is widely used for publishing in many
scientific fields like mathematics, statistics, computer science, engineering, chemistry,
physics, economics, linguistics, etc.. It is a powerful and open-source system that
provides numerous facilities for automating typesetting of the document: i.e. structuring
page layout, listing and auto-numbering of sections, tables, figures, generating a table of
contents, managing cross-referencing, citing, and indexing.

Unlike other editors, the content is written in plain text along with appropriate
commands, thus, allowing the user to concentrate on the content rather than the
aesthetics (the way it looks). The TeX typesetting program which LaTeX uses, was
designed so that anyone can create good quality material with less effort. This course
introduces the basic concepts of LaTeX. Participants taking this course will be able to
confidently create and design documents in LaTeX and presentations in Beamer with
confidence.

5. Aim and Objective

The main motive is to impart the knowledge and understanding about LaTeX system,
explain the procedure of LaTeX typesetting and familiarize the participants with various
document formats and packages of LaTeX and enable them to prepare research articles,
thesis, books, and presentations with confidence. The broad objectives of the course are:

1. To understand LaTeX, a document preparation system for high - quality scientific
typesetting.

2. To understand features of LaTeX.

3. To have hands on experience to become a user of LaTeX.

SCK / Report Page | 2 of 6



Department of Mathematics
Science College, Kokrajhar

Report on Certificate Course on Introduction To LATEX

6. Syllabus

Topic 1 : Introduction

Introduction to LaTeX, installation of Latex software. The learner creates the first
document using LaTeX and organizes content into sections using the article and book
class of LaTeX.

Topic 2: Styling

Document classes, preamble, packages, document environment. different paper sizes,
examines packages, formats the page by setting margins, customizing header and footer,
changing the page orientation, dividing the document into multiple columns. Practical

Topic 2: Latex in Mathematics

Mathematical environments, inline mode, display math mode, mathematical symbols,
complex mathematical equation. Some common error messages. Practical

Topic 3: Formatting Content and Fonts

Introduction to formatting text (styles, size, alignment), adding colors to text and entire
page, and adding bullets and numbered items. Practical.

Topic 4: Tables and Images

Introduction to creating basic tables, adding simple and dashed borders, merging rows
and columns, and handling situations where a table exceeds the size of a page. Practical.

Topic 5: Referencing and Indexing

Introduction to add cross-referencing (refer to sections, table, images), add a bibliography
(references), and create the back index. Practical.

Topic 6: Presentation using Beamer

Introduction to creating slides, adding frames, dividing the slide into multiple columns,
adding different blocks, etc. Practical.

After the completion of theory and practical classes, end-term examination was
conducted on 10. 07. 2023 (theory and Practical). All the Twenty (20) numbers of
candidates appeared in the examination and were declared passed. All the eleven
students secure Grade A in their performance.

7. Outcome of the Course

Participants, after completion this course of the course will be able to empower
themselves in preparing different types of documents in latex.
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IQAC
Science College, Kokrajhar

CERTIFICATE COURSE ON INTRODUCTION TO
LATEX

SCIENCE COLLEGE, KOKRAJHAR – 2023
Departments of Mathematics
Science College, Kokrajhar

Certificate Of Completion

This is to certify that S̊r˚iffl X a student of Science College, Kokrajhar bearing Roll No 0 has successfully

Completed the 30 (Thirty) hours Certificate Course of two credits on “Introduction to LATEX

Programming" and placed xxxx division at the end Examination in the session 2022 - 2023.

Dr. R. N. Sinha
Principal

Science College, Kokrajhar

Dr. M. Dhar
(HOD)

Department of Mathematics
Science College, Kokrajhar

Mr. B. C. Ghosh
(Course Coordinator)

Department of Mathematics
Science College, Kokrajhar

8. Sample Certificate
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9. Few snapshots which were clicked during the programme are pasted below:

Photo 1: Vice-Principal, Science College, Kokrajhar delivering inaugural speech

Photo 2: Students listening speech on latex

Photo 3: Course Coordinator delivering speech on latex
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Science College, Kokrajhar

Report on Certificate Course on Introduction To LATEX

Photo 4: Vice-Principal, Faculty Members of Mathematics Department, Students of Science
College, Kokrajhar attended speech on latex

Dr. M. Dhar
HOD

Department of Mathematics
Science College, Kokrajhar

Mr. B. C. Ghosh
Course Coordinator
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Report on Certificate Course in Office Automation

1. Introduction
Certificate course in Office Automation is an IT professional course. This course

covers almost all basic operations of computer. Participants taking this course will be
able to confidently handle PC, gather fundamentals of computers, data and information,
various software applications used in OA, basic of internet & how to use it and increase
ability to analyze and solve problems using computational thinking.

Name of the Course: : Office Automation

Institution : Science College, Kokrajhar

Level : Introductory

Subject : Any Subject

Language : English

Number of candidates enrolled : 40 Nos

Nature of Course : Theory and Practical

Course Duration : 30 hours (Two Credits)

Intake: : 40 Nos.

Evaluation Proces: • Class participation - 20 %

• Final examination on - 80 %

– Theory 30 Marks
– Practical 50 Marks
– Pass Marks 40 %

2. Name of Candidates Enrolled in the course
1. AKASH KOCHARY

2. AKHINUR ALI

3. ANGSUMAN BORO

4. ANKURJYOTI RAY

5. ANURADHA RABHA

6. BALIT BORO

7. DERHASAR NARZARY

8. DEVID ROY

9. DIMASA OWARY

10. DIPANKAR BRAHMA

11. FWRDAN BASUMATARY

12. JWNGMA BASUMATARY

13. JWNGSAR OWARY

14. KANAK MACHAHARY

15. KUSWA BRAHMA

16. MANISHA MAHILARY

17. MONOJOY RABHA

18. MUKUT SWARGIARY
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19. NANDITA NARZARY

20. RITHIKESH KR PAUL

21. ROBEN BARO

22. SAHEENI SAHA

23. SUBUNGSA BASUMATARY

24. TRIDIP NARZARY

25. VIKRAM ESLARY

3. Programme Schedule
Day Venue Reporting time

Friday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM
Saturday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM
Sunday IT Laboratory, Science College, Kokrajhar 3.00 PM - 4.30 PM

4. About the Course
This course introduces the basic concepts of Fundamentals in Computer and data

base management system and analyze. Participants taking this course will be able to
confidently handle PC and increase ability to analyze and solve problems using
computational thinking, various software applications used in OA, basic of internet &
how to use it and increase ability to analyze and solve problems using computational
thinking.

5. Course Aim and Objective
The main motive is to impart the knowledge and understanding about a computer

system and familiarize the participants to work with PC with confidence. The broad
objectives of the course are:

1. To understand the fundamentals of computer and their architecture.

2. To learn how to use operating systems, MS Word, MS Excel applications.

3. To have hands on experience to become a user of PC.

4. To develop tally and computer automation.

5. To increase ability to analyze and solve problems using computational thinking.

6. To increase ability to use internet, creating E-mail Account, Sending and Receiving
E-mail.
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6. Syllabus

Unit 1: Introduction and Basic Concept of Computer
Data processing in computer, basic units of measurement, basic hardware of a PC system,
Central processing unit, memory unit, input device, scanning devices, image capturing
device, out put devices, secondary storage devices, hard disk derive optical discs, optical
drives, motherboard, Operating System, Windows, MS Office.
Practical

Unit 2: Tally
Introduction, account Fundamentals, manual accounts, computer accounting, MS excel.
Practical

Unit 3: Data Base Management System
Introduction, objectives, subdivisions of SQL, data manipulation language commands,
select Query and clause and function, embedded SQL, dynamic SQL, procedure and
function, creating procedure, data and time function, arithmetic functions, deleting
procedure.
Practical

Unit 4: Internet
Introduction, HTML, Browsing, creating E-mail account, sending/ receiving e-mail etc.
Practical

7. Outcome of the Course
Participants, after completion this course of the course will be able to empower

themselves in

1. Solid understanding of computer system

2. Knowledge about Hardware component

3. Knowledge about Software type.

4. Familiarity with database management principle and technique.

5. Practical skill of use of internet, creating E-mail Account, Sending and Receiving
E-mail..

6. Ability to analyze and solve problems using computational thinking.

7. Data manipulation and querying.
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8. Results Of the Candidates
After the completion of theory and practical classes, end-term examination was

conducted in both theory and Practical. All the 25 (Twenty five) candidates comes out
successfully with Grade A in both theory and practical examinations.
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IQAC
Science College, Kokrajhar

CERTIFICATE COURSE IN OFFICE AUTOMATION
SCIENCE COLLEGE, KOKRAJHAR

Departments of Information Technology
Science College, Kokrajhar

Certificate Of Completion

This is to certify that S̊r˚iffl X a student of Science College, Kokrajhar bearing Roll No 0 has successfully

Completed the 30 (Thirty) hours Certificate Course of two credits on “Office Automation" and placed

Grade xxxx at the end Examination in the session 2021 - 2022.

Dr. R. N. Sinha
Principal

Science College, Kokrajhar

Mr. B. Narzary
(HOD)

Department of Information
Technology

Science College, Kokrajhar

Mr. B. C. Ghosh
(Course Coordinator)

9. Sample Certificate

Mr. B. Narzary
HOD

Department of Information Technology
Science College, Kokrajhar

Mr. B. C. Ghosh
Course Coordinator












































